
 

 

Recapping the Obami Workshop 

A big thanks to all those who attended the “Obami: Creating your own mini interactive 

websites” session at the SchoolNetSA 2013 conference in Bloemfontein. Below we recap 

what you learnt and how you (and your school) can use Obami’s portals to their full 

potential.  

 

Background and getting yourself (and your school) setup  

We strongly encourage you to register your own school on Obami so that you can customise 

the platform to your school’s preferences; create accounts for all teachers, learners, parents 

and other school stakeholders; and set and administer management rules (e.g. cyber-

bullying & profanity filters, sharing alerts).  

Registering your school will ensure that each of your school members will be taken through 

Obami’s setup wizard that effortlessly replicates existing school relationships.  

However, for simplicity, the workshop accounts were created under the “Obami School”. 

This recap will follow those steps so as to avoid complication. Every action is highlighted 

with a yellow eclipse. 

 

Joining the community, step-by-step 

1. Visit www.obami.com and click on the “Join the Obami Community” link. 

 

2. When landing on the About Obami Portal, click the “Join the Obami School” button* 

http://www.obami.com/portals/Obami/About_Obami/Register/School_Registration/
http://www.obami.com/


 

* If you would like to get your whole school setup, click on the “Register my school or         

organisation” button that is displayed on the left hand side of this page. On approving 

your registration, you will be sent details about what to do next. 

3. Enter your personal details in the fields provided. Leave the radio button in the “Are you 

signing up as parent/guardian?” area as “No”. Click the “Sign Up” button to proceed. 

 

4. You will land in the Obami School Portal. Take the time to read about the tools available 

to you. Watch the short video about the platform layout and take note of all the help 

channels that are also available. 

 

 



About Obami Portals (interactive mini-websites) 

One of Obami’s most powerful tools is the “Portal” and as the title of this section suggests, it 

is a “mini-website”. Portals give you, the portal creator (and anyone else that you assign as a 

portal admin), the ability to add great looking content using a variety of templates and a 

simple “Add Item” tool.  

Portals act as groups – anyone who joins your portal will become a member of it and you 

can then share content with (or send messages to) that group from other parts of Obami. 

 

Creating a portal, step-by-step 

1. Click on the “My Portals” icon within the main navigation bar (third from the left) 

along the bottom of your page.  

 

2. Click on the “Create Portal” button. If you signed up as part of your school and not 

the Obami School, you may already have portals listed here (these would have been 

the classes you created in the setup wizard). 

 

  



3. After clicking the Create Portal button, you will be prompted to give your new portal 

a title. Once you are happy with the portal title, click “Create”. 

Tip: You can create as many portals as you wish. Give some prior thought to your portal, 

which could be subject specific, term specific, tailored to a grade or even a sport’s team.  

 

4. You will land within edit mode in your newly created portal. Don’t panic! There are a 

lot of buttons, but if you follow the steps below, things will become clearer as you go 

along.  

 

To edit the entire portal’s settings, click the “Edit” button near the top of the page. 

 

5. After clicking edit, you will see the page shifts down and displays the portal’s 

settings. Fill in the areas the best you can: (you can return to update these at any 

time if you leave any blank) 

 

Description – this should be a brief summary of the portals content 

Link colour – if you add any hyperlinks, the text will be in the colour you choose. 

Category – this is very useful when people search for content 

Sub-Category – again, even more useful for refined searching of content 

Age Limit – this enables you to set a restriction on the portal and its content. If you 

choose Grade 7, only Grade 7 aged learners and upward will be able to search for, 

find and join this portal.  

Portal Background – upload an image to act as a portal background (the image will 

tile) 

Portal Badge – this image will replace the generic Obami portal badge, making your 

portal stand out from others in search results.  

Once done editing the portal settings, click the “Update” button, which will close your 

portal’s settings area. 



Beneath the portal’s settings, is a portal banner – upload an image using the “Upload” 

button if you wish to give your portal a fancy header image. 

 

6. You can now move onto editing ‘Page 1’ of your portal. To do this, click the “Edit” 

button on the page you wish to edit.  

 

7. You will be presented with a window that has Page 1 preloaded in the page title and 

page tab fields. Rename as you see fit. Choose to make the page visible or not (this 

allows you to add a page that can be hidden when the portal is published). You can 

also choose to enable comments or not (so that others can leave comments on that 

page). Select a template that you would like to use as the page layout. In this case, it 

is set to 3 columns. Click “Update” when happy. This process can be repeated as 

many times as you like. You can add additional pages by clicking the “New Page” tab. 

You can also add sub-pages under each main page by clicking the “Add Sub-Page” 

button on the respective page – then, follow the same steps as you would for adding 

a main page. 

 



8. Now you can start adding content to your portal page. Click the “Add Item” button 

and select what type of content you would like to add from the drop down list that 

appears. 

 
 

9. In this example, we have selected a paragraph item, which allows you to add text 

using a set of familiar word processing tools. Once you have added content to your 

paragraph item, click “Save”.  

 

10. Add another item. This time, we have chosen to add an “Image”, which lets you 

upload an image from your device (for future reference you can also add images that 

you have already uploaded to this portal or from your Obami media folder).  

 



11. Add another item. This time, we have chosen to add a “Poll”, which lets you add a 

question and assign a number of answer options for others to vote on. 

 

If you make a mistake with any of the content items you have added, and want to 

remove them, click the “Delete” button beneath the item you have added. You can 

also edit the item further by clicking the “Edit” button that displays next to the 

“Delete” button underneath each added item. 

 

12. To move your content items around your page template, simply drag and drop them 

by clicking and holding the middle section of the bar that sits above each item – then 

simply drag it into its new place. Try this yourself and move an item across a column. 

   

 

 

 

 

 

 

 

 

 

 



13. Now, to see what your portal would look like to others click the “Preview” button. 

 

 

14. To return to your portal’s edit mode, click the “Edit” button. 

 

 

15. This will return you to your portal’s “Members” page, where you can see who has 

been invited to, or who is already a member of, your portal. From here, you can 

choose to make the portal: 

 

Public – available on the web to non Obami members (you can share the portal’s URL 

for them to access your content) 

Obami Community – searchable and available to anyone logged into Obami 

Invite Only – only viewable by those whom you specifically invite  

Private – not for anyone else to see 

In each instance (besides the Private option), you can choose to send invitations to 

any Portals that you are a member of, any Contact Lists that you have created or to 

any of your Obami Contacts. 

 

 



Once you are happy with your portal content, and have selected the audience that 

you would like to have access to your portal, you can publish it by clicking the 

“Publish” button. 

 

 

16. On publishing a portal, you are able to add a short message to it. Choose to share 

with this message with your portal members via their newsfeeds, Obami inboxes, 

emails or SMS (for sending SMS’s to your portal members, you will need to ensure 

that you have purchased enough SMS credits via your Obami account). To make the 

portal live, click the “Yes” button. 

 

 

17. Your portal will now be published, meaning that those whom you have shared it with 

will be able to join it. You can also send messages to, and share content from other 

parts of Obami with anyone who joins your portal – just select that portal when 

posting content or sending a new message via the sharing options. 

 

Note that every time you make changes, you will need to publish your portal again in 

order for those changes to become available to your portal members (if you are not 

sure what changes have been made live, simply toggle between the portal’s Edit, 

Preview and Live modes) 

And that’s that... congratulations on creating your first interactive mini-website on 

Obami! And it only gets easier and easier from now on :-) 



Reminder – to register your school, visit Obami and click the “Join the community” link, 

followed by the “Register my school or organisation” button. We will create you an account 

on approving your school and you will be guided through the setup procedure. 

 

We would like to say a very big thank you to the SchoolNetSA 2013 Team for organising a 

great conference and for allowing us to carry out this workshop with such great teachers! 

 

And lastly, please contact us using the Feedback tab within your Obami account, or emailing 

support@obami.com should you need any help in getting your portals set up. 

mailto:support@obami.com

